Arrivals and Departures Policy
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On arrival and departure we will have a Register with the time the child has arrived and left which will be signed by the person who has let that child in which I will keep to record children coming in and out and what times they have arrived and left staff can also fill this out if parents are not coming inside. I will also do this when visitors come in a visitor book. 

If a child is being picked up by a relative or friend I will need a description and photograph of that person and a password for them to be able to leave the premises with this child which is kept in the child’s contracts. 

This Policy was adopted by Rebecca Smith owner of the setting
Signed Rebecca E Smith . Date 21/07/2021
Name of Signatory Rebecca
Role of Signatory Childminder/ Manager 
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